
Grant Closeout Process 



Uniform Guidance vs. OMB Circulars 

The Uniform Guidance can be found at 

http://www.doleta.gov/grants/resources.cfm 

 
• Designed for DOL-ETA direct 

recipients and their subrecipients 

for funds awarded on or after 

December 26, 2014.  

 

• Covers the responsibilities of DOL 

grant recipients that act as pass-

through entities who provide a 

subaward or subawards to a 

subrecipient.  

 

• Contains consolidated grant 

management requirements for the 

first time in many years. 

 

• Located online at www.ecfr.gov.  

 

 
• Prior to the Uniform Guidance,                                                                                          

requirements governing cost                                                                  

principles, administrative                                                                                                

requirements and single audit                                                                                     

requirements were found in eight  

    separate OMB Circulars.  

  

• In addition to the Uniform Guidance,                                                                                 

recipients and subrecipients of a DOL                                                                                      

award must adhere to 2 CFR 2900                                                                                              

found at www.ecfr.gov.   

 

• Adopted on December 19, 2014, includes a limited number of exceptions  

    approved by OMB to ensure consistency with existing policy and procedures.    

  

• Expanded at 2 CFR 2900.2, the exceptions definition of non-Federal entity  

    includes for-profit or commercial and foreign entities. 

  

• Grant recipients and subrecipients of DOL funds that are commercial or for-profit 
entities or foreign entities must adhere to 2 CFR 200 and 2 CFR 2900.          

http://www.ecfr.gov/


Purpose and Introduction 

Division of Policy, Review and Resolution 

Grant Closeout (DPRR) Grant Closeout Procedures 

Process 

Required Reports 

Timelines 



Course Topics 

SECTION 1: What is Grant Closeout? 

SECTION 2: Required Closeout Package 

SECTION 3: Budget Requirements in 
Closeout 

SECTION 4: Common Issues 



At the end of this course, you should be able to:  
 

• Describe the Grant closeout process. 

 

• List the personnel involved. 

 

• Explain what is required in a Grant Closeout 

Package. 

 

• Discuss common issues. 

Course Objectives 



SECTION 1:  

The Grant Closeout Process 



 

The completion of the grant life cycle. 

Closeout is defined as the process by which the 

Federal awarding agency or pass-through entity 

determines that all applicable administrative and 

financial actions and all required work of the Federal 

award have been completed. 

What is Grant Closeout? 

2 CFR 200.343 



Grant Closeout Regulations 

2 CFR 200.343 

Post-closeout 

What may result from an audit or monitoring review 

Collection of Amounts Due 

Defines monies due to Federal awarding agency 

Outlines steps that may be taken to assure repayment 

2 CFR 200.344 

2 CFR 200.345 

Closeout 

Actions to be taken in order to closeout process at end of period 
of performance 



Personnel Involved in Grant Closeout 

Division of Policy, Review and Resolution (DPRR) 

Located in Office of Grants Management (OGM)  

of DOL-ETA 

2 Policy Units 
Audit and 

Resolution Unit 
Closeout Unit 

1 Grant Officer 2 Grant Officers 

5 Resolution 
Specialists 

Several 
Resolution 

Specialists – 
closes up to 

1,000 awards  



Roles and Responsibilities 

The closeout process involves the assistance of several 

parties with unique roles and responsibilities. 

Federal Project Officer  

• Responsible for 
providing follow-up 
information on grants 

Closeout Specialist 

• Responsible for 
document 
review/analysis 

• Ensures compliance  

ETA Property Officer 

• Maintains records of the 
grant recipient’s real 
property. 

Closeout Grant Officer 

• Certifies closeout 
documents 

• Attests that all applicable 
administrative 
requirements have been 
satisfied  



Timeline for Closing Out a Grant 

Track anticipated workload one year out. 

60 days prior to the period of performance end date, the 

Closeout office verifies the end date with the operations grant 

officer. 

OIST report compared against information in E-Grants 

Closeout System. 

Closeout Specialist sends notification letter to recipient no less 

than 15 days prior to expiration. 

Recipient must submit Final ETA-9130 Form for last quarter 

within 45 calendar days after expiration. Checks Line 6 as 

“Final.” 
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Office of Information System and Technology (OIST) runs 

report each quarter to identify grants with approaching end 

dates. 



Timeline for Closing Out a Grant 

2 CFR 200.343(a) 

Approximately 70-75 calendar days after expiration, 

Closeout Specialist sends follow-up reminder to recipient to 

submit all documents. 
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Recipient must submit all remaining closeout documentation 

90 calendar days after expiration. 

Compliance and reconciliation review 91+ calendar days 

after expiration. Correct, adjust, or reconcile information in 

question. 



Knowledge Check 

Knowledge 

Check 



Question 1 

Closeout is the process by which the Federal 

awarding agency determines that all 

administrative, financial actions, and required 

work of the award have been completed.  

A)  True 

B)  False 

Submit Clear 



The answer is True. 

 

 

During Closeout, the Federal awarding 

agency determines if all administrative, 

financial actions, and required work of the 

award are complete.  

Question 1 - Feedback 



Recipients are required to submit the Final 

ETA-9130 Report within 6 months of the 

period of performance end date.  

Question 2 

A)  True 

B)  False 

Submit Clear 



The answer is False. 

 

 

Within 45 calendar days of the period of 

performance end date, recipients are required 

to submit the final ETA-9130 Report.  

Question 2 - Feedback 



SECTION 2: 

Required Closeout Package 



Closeout Reports – Government Grant Recipients 

Final ETA-9130 
Form 

Closeout 9130 
Report 

Grantee’s 
Release 

Government Property 
Close-out Inventory 

Certification  

(with inventory list if 
applicable) 

Grantee Submittal of 
Close-out Documents 

Governmental Grant Recipients are required to submit the 

following reports: 



Closeout Reports – Non-Government Grant Recipients 

Non-Governmental Recipients are required to 

submit the following forms: 

Final Quarter 9130  

Closeout 9130 Report 

Grantee’s Detailed Statement of Cost with NICRA and breakdown 

Grantee’s Release 

Grantee’s Assignment of Refunds, Rebates and Credits 

Government Property Close-Out Inventory Certification with inventory 
lists (if applicable) 

Grantee’s Close-Out Tax Certification 

Grantee Submittal of Close-out Documents 



Systems Required for Closeout Staff 

HHS PMS 

Health and Human 
Service’s Payment 

Management System 
– draw from/return 

funds 

NCFMS 

New Core Financial 
Management System 
– ETA’s accounting 

system 

AMS 

Acquisition 
Management System 

– Creates grant 
obligations 

E-Grants 

 Houses grant awards, 
ETA 9130 and 
Closeout 9130 

Reports and Closeout 
Packages 

 CITS 

Closeout Inventory 
Tracking System –

tracks grants in 
closeout 



Notification Letters 



End User Manual 

Dear Grantee, 

Please find the Grant Closeout System (GCS) End User’s 

Manual in the attachment and use it to assist you in doing 

your closeout reporting in the GCS system. the URL for 

GCS system is: 

 

https://www.etareports.doleta.gov/CFDOCS/grantee_prod

/reporting/index.cfm  

 

Inquiries should be directed to the Resolution Specialist.  

https://www.etareports.doleta.gov/CFDOCS/grantee_prod/reporting/index.cfm
https://www.etareports.doleta.gov/CFDOCS/grantee_prod/reporting/index.cfm


Submission Confirmation Letters 

ADXXXXXXXXXX

XX 



###-###-

#### 

ADXXXXXXXX

XX 

Preliminary Settlement Letters 



Final Reports, Property, and Settlement of Accounts due no 

later than 90 calendar days after grant expires 

Grantee’s Detailed Statement of Costs 

Grantee’s Release 

Grantee’s Assignment of Refunds, Rebates and 

Credits Government Property Close-Out Inventory Certification 

Grantee’s Close-Out Tax Certification 

Grantee Submittal of Close-Out Documents 

Closeout Package For Non-Governmental Recipients 

Elements of the Grant Closeout Package 

Non-Governmental 



Elements of the Grant Closeout Package   

Governmental 

Closeout Package For Governmental Recipients 

Grantee’s Release 

Government Property Close-Out Inventory 

Certification 

Grantee Submittal of Close-Out Documents 

These documents are due no later than 90 calendar days after 

grant expires unless an extension has been approved by the 

Closeout Unit.  



Final 9130 



Closeout Financial Report 



Liquidation of Obligations  

Recipients may not charge staff 

time to work on closeout of 

grant after POP end date. 

New expenses 

are prohibited 

At closeout, line 10g, “Federal 

share of unliquidated 

obligations” on the Final 9130 

and Closeout 9130 Reports 

must be zero. 

In closeout, recipients area only 

allowed to liquidate accrued 

expenditures. 



Compliance – Drawdowns, Admin Costs and Match 



Compliance – Drawdowns, Admin Costs and Match 

Match – 10 

j 

Total Match 

- 10 k 



Compliance – Indirect Costs 



Compliance – Budget and Costs 



Knowledge Check 

Knowledge 

Check 



Question 1 

Grant closeout documents are due no later 

than 90 calendar days after the grant’s 

expiration.  

A)  True 

B)  False 

Submit Clear 



The answer is True. 

 

 

Grant closeout documents are due no later 

than 90 calendar days after the grant’s 

expiration, unless an extension has been 

requested and approved by the closeout unit.  

Question 1 - Feedback 



Question 2 

The GCS End User’s Manual helps guide 

recipients through the closeout process. 

A)  True 

B)  False 

Submit Clear 



The answer is True. 

 

 

The GCS End User’s Manual is a resource to 

guide you through the closeout process and 

assist you with your closeout reporting in the 

GCS system. 

Question 2 - Feedback 



Question 3 

During the closeout phase, recipients are 

allowed to take on new obligations. 

A)  True 

B)  False 

Submit Clear 



The answer is False. 

 

 

During the closeout phase, recipients are only 

allowed to liquidate accrued expenditures for 

allowable charges incurred during the grant 

period of performance – not NEW obligations.  

Question 3 - Feedback 



SECTION 3:  

Budget Requirements in 

Closeout 



Budget Realignments 

• Recipient provides written justification to FPO 

– Formal Letter 

– Revised SF-424A 

• FPO recommendation 

• FPO sends justification to Closeout Specialist and 

documented in file 



Performance Certification Form 



Sample Property Certification Form 



Knowledge Check 

Knowledge 

Check 



Question 1 

After the grant expires, the Federal Project 

Officer completes a Performance 

Certification Form to:  

A)  Rate the performance of grant recipients 

B)  Evaluate the closeout specialist 

C)  Determine the success of the grant 

Submit Clear 



The correct answer is C.  

 

 

The Performance Certification Form is used 

to determine the success of the grant award 

and is also useful for the department in 

making grant award decisions in the future.  

Question 1 - Feedback 



Question 2 

If equipment costing more than $5,000 was 

purchased with grant funds, what document 

must also be submitted with the Property 

Certification Form? 

A)  No other documents 

B)  An inventory list 

C)  A current price list 

Submit Clear 



The correct answer is B.  

 

 

The recipient must submit an inventory list 

that includes all equipment costing more than 

$5,000. 

Question 2 - Feedback 



SECTION 4:  

Common Issues 



Common Errors, Issues and 

Misunderstandings 

Expenditure 
amount 

higher than 
drawdown 
amount – 

must match 

Completing 
the 

equipment 
form 

incorrectly 

Misunderstan
d required 
forms and 
documents 

that must be 
submitted 

Final 
Closeout  

9130 Report 
may differ 
from Final 
ETA-9130 

Report 



Common Issues Which Delay Closeout 

Refunds 

9130 Issues 

Indirect Cost Issues 

Questioned and Disallowed Costs 

Match Compliance 

Budget Realignments 



Refunds 

Requires the recipients to promptly refund any balances 

of unobligated cash that the Federal awarding agency or 

pass-through entity paid in advance or paid and that are 

not authorized to be retained by the non-Federal entity for 

use in other projects.  

 

 

2 CFR 200.343(d) 

2 CFR 200.344 

The closeout of a grant does not affect the recipients 

obligation to return any funds due to DOL as a result of 

refunds, corrections (such as indirect cost adjustments 

based on negotiation of a final rate) or other transactions.   

 

 

 



FAQ’s 

Is the grantee provided any information about 
closeout at the time of award? 

New recipient trainings and webinars provide an 
overview of the closeout process. You may also 
ask questions at any time. 

No. This does not trigger closeout. Our system 
does not allow for closeout earlier than six 
months prior to grant expiration. 

Q 

Does marking “Yes” on Box 6 on any ETA-9130 
Forms trigger the closeout process? Q 



Additional FAQs 

All quarterly ETA-9130 Reports must be 

submitted 45 calendar days after quarter’s end – 

so the June 30 report is due to ETA not later 

than August 14th.   

The Closeout 9130 Report is due 90 calendar 
days after the period of performance end date, 
which would be September 28th.  
 

Grant ends June 30, when does the grantee 
need to submit the Final 9130? 

Grant ends June 30, when does the grantee 
need to submit the Closeout 9130? Q 

Q 



FPO Best Practices 

  Performance   
  Certification Form 

  Updating grantee  
  contact information 
  in E-Grants 

  Remind grantee of 
  required document 
  to be submitted 

  Prompt response to 
  questions and 
  approval requests 



Assistance 

ETA staff members can 

answer questions and 

provide assistance! 

Your Closeout Specialist’s 

name, phone number and 

email address are noted 

in the Notification Letter! 



Knowledge Check 

Knowledge 

Check 



Question 1 

A)  True 

B)  False 

The Final Closeout Report may differ from the 

ETA-9130 Final Report. 

Submit Clear 



The answer is True. 

 

This is a common misunderstanding. The 

Final Closeout  Report, due 90 calendar days 

after the end of the grant period of 

performance, is different from the ETA 9130 

Final Report that was submitted within 45 

calendar days after the period of performance 

end date.   

Question 1 - Feedback 



Question 2 

A)  True 

B)  False 

You can you find the name and contact 

information for your Closeout Specialist in 

your Notification Letter. 

Submit Clear 



The answer is True. 

 

 

During the closeout process, your Closeout 

Specialist is your best point of contact.  That 

individual’s name and telephone number and 

email address will be noted in the Notification 

Letter transmitted.  

Question 2 - Feedback 



SUMMARY 



Key Points by Lesson 

Section 1: What is Grant Closeout? 

 Regulations associated with grant closeout 

 Units and personnel involved 

 Timeline 

Section 2: Required Closeout Package 

 Grant Closeout Package contents 

 Systems required for closeout 

 Notifications and resources 

 Financial reports 

 



Key Points by Lesson 

Section 3: Budget Requirements in Closeout 

 Budget Realignment 

 Performance Certification and Property 

Certification Forms 

Section 4: Common Issues 

 Errors and misunderstandings 

 Frequently asked questions 

 Best practices 

 



Conclusion 

This presentation is complete. 


