
Attachment 5.a
Insert OJT Provider Name Here
OJT Training Referral
Workforce Representative’s Name:      
Date:      
Section 1:  Program Summary
The Workforce Representative should complete the following information about the employer and the participant:
	name of employer:
	     

	ADDRESS:
	     

	Type of Business
	     

	NAICS CODE
	     

	NAME OF PARTICIPANT 
(IF kNOWN):
	     

	STRENGTHS OF PARTICIPANT
(IF KNOWN)
	     


Section 2:  Funding Source
The Workforce Representative should complete this section with the proposed funding source that applies.

	pROPOSED fUNDING sOURCE
(Choices include arra, NEG, STATE, ADULT, DW):
	     


Section 3:  Job Description
The Workforce Representative should complete this section with information known about the potential job.

	Job Title:
	     

	ONET Code:
	     

	Brief description of job:
	     


Section 4:  Reason for Training Need
The Workforce Representative should complete the following information about the employer and participant:

	statement of need for training:
	     

	skills gap (if employer has identified specific gaps):
	     


Section 5:  Counselor Assigned to Referral

The Workforce Representative should complete the name and contact information of the counselor assigned to this OJT Training Referral:

	Name of Counselor assigned to Referral:
	     

	Counselor’s email:
	     

	Counselor’s Phone Number:
	     

	Counselor’s Address:
	     


Disclaimer:  The tools, templates, and information provided in the OJT Toolkit serve as a general guide for states and local areas.  Although every effort is made to ensure that the material within this web site is accurate and timely, we make no warranties or representations as to the accuracy or completeness of the contents, whether the contents are current, or free from changes caused by third parties.  All information is provided “as is” without warranty of any kind.  No information provided in this site may be considered legal advice and it is the responsibility of each user of the OJT Toolkit materials to ensure that the materials meet all federal, state and local requirements. Use of the materials does not imply compliance with ETA requirements.
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